	[image: image4.jpg]% MANOIR DES SABLES

HOTELS VILLEGIA MAGOG*ORFORD




	
[image: image2.png]Rasc
@p@@@g“%






2011

Connections

Manoir des Sables 

June 6-7, 2011
Exhibitor Registration 

Please complete the form below and mail to the following address before March 18, 2011.  Please make your cheque payable to SPEAQ.

SPEAQ

c/o Élaine Bonin, Administrative Assistant

7400, boulevard Saint-Laurent, suite 309

Montréal  (QC) H2R 2Y1

(514) 271-3700

speaq@speaq.qc.ca

	Company:
	

	Address:
	___________________________________________________________

___________________________________________________________

___________________________________________________________



	Telephone:
	Fax:

	E-mail:

	Representative(s):


• Exhibit SPACES REQUIRED

Each exhibitor’s space is an 8’ x 10’ area including:

· One 6’ covered and skirted table

· Two chairs

· Free Wifi Internet connection

· Cleaning service

· Water service

· Wastebasket

· Outdoor parking

Reservations for the exhibit spaces will be accepted on a first-come, first-saved basis.

 Each space: $200.00 + tax $27.85 = $227.85

 Electrical outlet: $35.00 + tax $4.87 = $39.87: yes _____    no_____

 Free Wifi Internet connection: yes ____   no ______

- Number of spaces required: 
_________   x $227.85/each

- Electrical outlet:
 
__________ x   $39.87/each

• advertising insert in delegate’s bags

 $75.00 + tax $10.44 = $85.44: yes_____     no ______


__________ x  $85.44

Subtotal exhibit space + electrical outlet+ advertising insert:  ​​​​​​​​​​​​​$__________________

• ACCOMMODATION

If you wish to take advantage of the special conference price, check the corresponding box.  

	
	Price
	GST+

PST
	Total
	Check One

	Option A

Includes accommodation in double occupancy, outdoor parking, health breaks, happy hour and supper on June 6, and breakfast and lunch on June 7.
	$205.00
	$28.55
	$233.55
	

	Option B

Includes accommodation in single occupancy, outdoor parking, health breaks, happy hour and supper on June 6, and breakfast and lunch on June 7.
	$265.00
	$36.90
	$301.90
	

	Subtotal (Accommodation)
	$
	

	
	
	

	TOTAL (Exhibit Space, advertising insert and accommodation)
	 $
	


Please send this form to Élaine Bonin at the SPEAQ Office. Cheques should be payable to SPEAQ.

Exhibitor’s Manual

The exhibit will take place in: Cherry River (main floor)

Installation 
Exhibit set-up may start on :
	Date :  
	June 6, 2011
	Time :
	9:00 AM to 11:00 AM


 
Exhibit hours 
	Date :  
	June 6, 2011
June 7, 2011
	Time :
	11:00 AM to 6:00 PM

Happy Hour:  6:00 PM to 7:30 PM 
9:00 AM to 4:00 PM


 
Exhibit dismantling
	Date :  
	June 7, 2011
	Time :
	4:00 PM to 5:00 PM


 
ARRIVAL: 

· The merchandise must arrive on the day the exhibition starts. The organization will be charged storage fees if goods are sent before this time.

· The materials can be delivered from 9 a.m. to 4 p.m. from Monday to Friday. Materials will not be accepted outside these hours.

· Upon arrival, the boxes must indicate the name and the date of the event (the name of the booth if applicable), as well as the phone number and the name of the contact person.

· The hotel will refuse to accept or receive boxes that are not correctly identified. 

· If necessary and upon the customer’s request, the hotel can provide the services of a houseman to handle the merchandise at additional costs. 

BOOTH EQUIPMENT 

· Separators will not be provided to separate rental spaces.  A 6 foot by 32 inch table with a tablecloth and two chairs are included.

· The following services are available at additional costs (taxes excluded) upon reservation : 

· Electrical circuits : 
$35/ day

· A-frame : 
$12/ day

· Extension cord : 
$5/ day

· Wireless Internet * : Free

* Wireless Internet is offered with the Windows XP operating system or a more recent system. A network card is necessary for the connection. Customers who do not have a wireless network card can request the installation of a small module (USB plug) and application.  These will be available at additional costs.

· Each exhibitor must contact Bell Canada to rent a telephone line.

DEPARTURE: 

· Any handling on our part to return your merchandise will be charged.  The packaging and the shipping order must meet transportation company standards (Purolator, FedEx, Dicom, UPS, etc.)

· The Manoir des Sables Hotel and RASCALS are not responsible for lost or stolen materials in the parlors or in any other premises. 

Manoir des Sables 
90, avenue Des Jardins

Orford (Québec)  J1X 6M6

http://www.hotelsvillegia.com/fr/manoir-des-sables
Amélie Bourque

Coordonnatrice des ventes

Tél : (819) 843-8415 poste 373

Sans frais : 1 866 656-4747
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